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1. Title of the Program:               Learning Excel 

2. Organizing Department / Cell:  Department of Political Science 

3. Date/Duration:   11-16 March, 2024 

4. Number of Participants:   29 Students and 1Teaching Staff 

5. Resource person                                Khurshid Alam 

6. Detail description of the event: 

This report outlines a week-long Excel learning program conducted under the 

guidance of Professor Khursid Alam for students, focusing on enhancing skills in 

information and communication technology (ICT). The program aimed to equip 

students with essential Excel competencies relevant to their academic and future 

professional endeavours. 

7. Objectives 

Introduce the Excel interface, basic functions, and essential features to build a solid 

foundation. Provide exposure to pivot tables and data validation, enhancing students’ 

capabilities in handling large data sets. 

The week-long program was a resounding success, with students showing significant 

improvement in their Excel skills by the end of the course. Under Professor Khursid 

Alam's expert guidance, participants not only learned the technical aspects of Excel 

but also engaged in hands-on exercises that fostered practical understanding.  

8. Outcome: The knowledge gained will empower students to apply these skills in their 

academic projects and future careers, particularly in fields that require data analysis 

and management. Overall, the program reinforced the importance of ICT literacy in 

today’s data-driven world and laid a strong foundation for ongoing learning in Excel 

and beyond. 
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10. Brochure: 
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Resource Person: 

Prof. Khurshid Alam

Venue: Computer Lab

Time:11 :00 am , 11-16 March,2024
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10. List of participants: 
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